
Richmond, Va.

Use this guide to find current, accurate information on conditions and 

operations at Defense Supply Center Richmond during  emergencies and

inclement weather. When situations call for delayed openings, early 

closures or full closures, employees can learn about these changes in 

status in a variety of ways, whether at work or at home. 

EMERGENCY NOTIFICATION 
EMPLOYEE GUIDE
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Top 5 ways to get emergency info

Telephone

Call the Information/Hazardous Weather Hotline 

 Toll-Free: 1-888-3-CLOSED (1-888-325-6733)
 Local Area:   804-279-3599
   

Internet

www.dscr.dla.mil (Look for the red ALERT note)
www.wtvr.com
www.wric.com
www.nbc12.com

Television

WTVR TV-6   WRIC TV-8  WWBT TV-12

Notices apply to all tenant activities on post. Announcements referring to federal agencies in 
Richmond area do not apply to DLA Aviation.   

Radio

FM 95.3 K95   FM 99.3/105.7             FM 94.5 Q94  
FM 96.5 Th e Planet  FM 92.1 Power FM 102.1 Th e X
FM 101.1 Y101  FM 98.1 Lite  FM 106.5 Th e Beat
FM 103.7 Mix 103.7  FM 104.7 Praise          FM 98.1 Lite
AM 1140 News    

      
Systems Broadcast

A systems broadcast message will be sent via e-mail to DSCR ALL and will be 
accessible via workstations, laptops and hand-held devices. 

ALONG WITH EMERGENCY INFORMATION FROM SUPERVISORS, EMPLOYEES AT WORK CAN ALSO GET INFO FROM:

• DLA Today News & Elkcast News on Intranet
• Elkcast screensaver slides  
• Public address announcements on intercom
• IPV TV crawl messages
• Electronic marquee
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When questionable weather or other emergency conditions occur that do not warrant closing the 
post, will TV and radio stations announce that the post is open for business as usual? 

TV and radio will not always run notices of facilities that are open. DLA employees in Richmond 
should use the Information / Hazardous Weather Hotline and the organization’s home page on the 
Internet (www.dscr.dla.mil) to get timely, accurate details on operations.   

During inclement weather situations, local and state governments sometimes announce that non-
essential personnel are requested to stay off  the roads. Does this apply to DLA employees here? 

No. Only DLA Aviation-specifi c announcements apply to the post and its workforce. We have a unique 
mission in supporting our warfi ghters and will remain open to provide needed support even when 
many other private and government facilities are closed.  Liberal leave will be granted to those who do 
not feel comfortable traveling under such conditions.

Why do some announcements of delayed openings or closures seem to come at the last minute, 
especially taking into consideration employees who must travel 30 miles or more to work? 

Th e decision-making process for determining whether to close or delay opening the installation takes 
several factors into consideration, including current road conditions on and off  center, availability of 
parking and ease of access onto the installation and into facilities, and the continued weather forecast.  

When reliable information is available to make an early decision the preceding night, it will be made 
and posted at that time. However, due to typical weather patterns in Central Virginia, the worst 
weather conditions are generally experienced between 4 to 6 a.m. 

While this sometimes requires late decision-making to help assure the safety of all during periods of 
time when the weather conditions deteriorate, decisions are rarely made past 4 a.m. to allow suffi  cient 
time for notifying employees before the earliest offi  cial start time at 6 a.m.

If an employee is on approved leave/credit hours for the entire work day and a decision is made for 
early dismissal, will the employee be charged leave/credit hours for the entire work day?  

Yes. Th e entire absence will be charged to appropriate leave/credit hours.  

If the installation is open, but inclement weather or other emergency prevents an employee from 
getting to work on time, will the employee be granted administrative leave?  

With a reasonable explanation to the supervisor, employees will be granted up to two hours of excused 
leave. Excused leave greater than two hours may be granted by the supervisor on a case-by-case basis. 
Supervisors are to coordinate such extended requests with Human Resources to ensure consistency.

Frequently Asked Questions
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When questionable weeeatatathheher oroo  ooothththererer eeemememergrgrgenenencycycy conononddditiononons ocococcucucur r r ththhatatat d o not warrant closing the 
post, will TV and rararaddidioo ssttatiooonsnsns aaannnnouououncncnceee thththatat tt thehehe p ppososost t isis opepepenn n fof rr r bububusisis neneessss  as usual? 

TV and radio wwwwwilililill not alwawawawawayysyyy  run notices of facilililities that are open. DLDDLDLDLDLDLAAA A employyyyeeeee s in Richmond 
should use theeee Information / Hazarrrdododoususus WWWeathththererer H H Hotlililinenene aaandndnd the organization’s hohohohoh me page on the 
Internet (wwwwww.dscr.dla.mil) tooo g  et timmmelelelyy,y, accurate dddetails ss ononon o operatitt ons.   

DuDuuDuuriririrrr nngng iiincncnclelelememementntnt w wweaeaeathhhthhthererer s ssiititituauauatititititionononons, locccccalalalall aa andndndnd sssstatataataaate governmmmmenenenenentttststs ss somomometettetetimimeses a aannnnouuouncncncn ee e thhthththatataa  n on-
essentntnttttiaiaiii ll pepepersrsrsonononneneelll ararare e rerequququesesesteteted d d tototo s s statatatay offffffffffff   hththe e e e roororoaaaads. DDDDooeoeoeo ss s ththis apppppply ttoo DLDLDLA A emememplplp oyoyees s s hhehehh re? 

No. OnOnOnOnnly DDLALALAAALAAAA AAA A AAAvivivivi tattata ioioiooioon-n-n-nn-spspspspecececececececcifiifiifiififififificcccc cc aaa annnnnnnnn ouououoouncemmemmemmmeneneenentstt  aaappppppppppppppplylylylylylylyyly to ththhththhtheeeee eee popopopop stttsttststst a a andndndndndndndnd i i i iiiitststst ww wwwororrorororororkfkfkfkfkfkfkfkfkforoorororoo cececececcc . WWWeWeWeWeWWW hh hh havavaaa e a unique
mimimiiiission in supupupupportinii g ououuuourr rrr wawawwawawaw rfirfirfirfirfifirr  g gg gghththhthhthhthtererererss ss annnnand ddddd wiiwiiiw llllllllllll rr r rrrremememmmmemmm iaiaiaiaiiainnn n ooopoppppenenenenen t tttto o o o prprprprrprpprp ovovovovoovo ididididii e ee ee ee nenenenenenenen ededededededde edededededdedeeed ss supupupuppopoopooportrrr  even whwhwhwhwhen 
mmmamm nynynynynyn  ooooothththththerrrr pppprivate and govverererrrnmnmnmnmmmeneennnnntt t tttt fafafafafafaffacicicicicicicicicililililiititit eseseses a aaa aa arereeee cccclolllololoooseseseesed.d.d.  LiLiLiiLiiiiibebebebebeerararaaraal lllll leleleleeleeeavavavavavee ee eeeee wwwiwiww ll be granted tottoto ttthohhh se whhhoh  do 
not ttttt fefefefeefeelelelelel cc cccomfffoff rtable traveeling uuuuuundndndndnddnddndererrerr s s ssucucucucucu h h hhh cococc ndnddnditititittttioioiioioi nsnsnsnsnnnn ..

WhWhWhy y y dodod  some announcements of delelelellayayayayededede  ooopepepenininingngngs s ororor c c cclolololosususususures seem to come at the lasstst mmminininuuute,e,, 
esesespepepecicc alllly takinning gg into conononsideratioononnnoo  eeeemmpmplololoyeyey esss wwwhohoho m mmusussst t t t trtrtrtraavaavavavavel 30 miiileleles or mororore to wwwoork?k?k? 

Th Th Th Th ThThThe eee dddedddd cision-m-m-makakaking prprprocococeeess for deteteteeteeermrmrmrmrmrmininnininnnininininiinning g g g whwhwhwhwhwhw ettettettheheheheeeerr rrrrr tototototootto c c cccclolololololosesesesesesee o   r delay y y opopopeeening thththe ee inii stallatiiiiiioononon takees 
sess verararaararal factors into consided ration, inclllllllududududududduudinininininnng g g g gggg cucucucuccccuuurrrrrrrrrrrrrennt t t tt tt rorororororoooadadadadadadada  c c cc ccconononononoonnnnddddidd tions on and off  center, availabbbbbilililiilititititty yy y y oofo  
papapaaparkrkrkrkkiniiii g and d d eeaeasesese o oof access onto the installation and into facilities, and the continnueueueddd weweweather fofoffoforererecccacc ssts .  

WhWhWhWhhWhW enenenenen reliablblble information is available to make an early decision the preceding niggghhht, iiit will bebbebebeeb  mmmmaaadaaa e 
ananaanana d ddddd ppoppppp sted at that time. However, due to typical weather patterns in Central Virginia, the worstttttt 
weweeeeeaatata hehehhehheh r cocococonditions are generally experienced between 4 to 6 a.m. 

WhWhWhWhWhilililile tthtt is ssssometimes requires late decision-making to help assure the safety of all duriririing perioooooodds oof 
titititime when the weathehhehheherrrr cococccondnditiiittttioiiiiionsssns ddetetereerioiorarar tete, dedecicisisis onons s araree rarar rerelylyy m madada e e pappastst 4 44 a .m. to allow suffiffiffiffi  cccic ent 
timeeeee for notifying emmmployyees bbefoore thhe eaarliestt offi  ccial stttart ttime at 66 a.m..

If an emmmplplployeeeeee i i is onn appproveed leeeave/creddit hooours for tthe ennntireee woork daay annnd aaaa dd decisioioi n  iiis made for 
early dismissal, willl l the emplloyeeee be chaargeddd leavve/creedit hourrrs foor thee entiiire work dayaa ?  

Yes. Th e entire absenncn e wwill bee chaargeddd to approopriaate leeave/crediit hoours.  

If the installation isss opeen, buut innnclemmmentt  weattther or otther emeeergenncy ppreveeents an employee from
getting to work on tiimi e,, will theee emppployeee beee grannted admmministtrative leeaveee???  

With a reasonable expllllanananannnatatatattioiioionnnnnn tootooto tt thehehe sssssss supuupuupupuupeereee visoor, emmployeyyeyeyeyeyyyy eseseseseseses wwww wililillll bbebbbee ggg gggrrarrararrrantntnnnteddeddeddedddde  up to two hours of excused
leave. Excused leave greater than two hours maaaayyy yyyyyy bebebebebebee granted by the supervisor on a case-by-case basis. 
Supervisors are to coordinate such extended requests with Human Resources to ensure consistency.



If the installation is closed for the entire work day, will employees on scheduled leave/credit hours 
be granted administrative leave? 

Yes. If the installation is closed for the entire work day, employees are excused without charge to leave/
credit hours or loss of pay.  For example, if an employee is on approved leave/credit hours for Monday 
and Tuesday and the post is closed on Tuesday, the employee will not be charged leave/credit hours on 
Tuesday, but will be placed on administrative leave.

If a decision is made to have a delayed opening, i.e., 10 a.m., what then?  If I am an essential 
employee, does the late opening apply to me?  Do I still have the extra two hours to get to work?  
What time do I leave for home?  

Hopefully, a delayed opening would allow you the extra time needed to commute safely during hazard-
ous weather.  With a reasonable explanation to your supervisor, you will be granted up to two hours of 
excused leave, even with a delayed opening. 

During a delayed opening, employees should depart at their normal time in the evening.  For instance, 
if your eight-hour tour starts at 7:30 a.m., you would depart at 4 p.m. even though the installation 
opened late.  Likewise, if your nine-hour day normally begins at 8 a.m., your departure time would be 
5:30 p.m., as usual.  If you work fl exi-time, you would use the previous pay period’s average departure 
time to determine your departure time, when the installation has a delayed opening. 

Essential employees are required to report to work as scheduled, report early or remain at work until 
relieved by proper authority. 

No announcement has been made and I’m afraid to drive in icy/snowy weather. What should I do?

Emergency/essential personnel are required to report for duty as scheduled.  During hazardous 
weather, emergency/essential personnel already on duty may be required to stay beyond their regular 
hours until relieved. 

When the post remains open during less severe weather, a liberal annual leave policy will be in eff ect. 
Employees who do not feel safe driving during hazardous weather should make a rational decision 
whether to come to work or use accrued leave or credit hours.  Employees may take leave without prior 
approval, but must coordinate it through their chain of command.

If an employee reports to work but decides to depart on leave/credit hours prior to the time set for 
an early dismissal, how much leave/credit hours will the employee be charged?  

Th e employee will be charged leave/credit hours only for the period of time between departure and 
the time set for dismissal. For example, the employee reports to work at 8 a.m.  Weather conditions 
deteriorate and the employee requests leave/credit hours and departs the installation at 10 a.m. and the 
installation closes at noon.  Th e employee would be charged two hours leave/credit hours.  

An employee is scheduled to take leave/credit hours in the morning.  An early dismissal is autho-
rized before he can report to work.  Will he be charged leave/credit hours for the entire work day?  

No.  He will be charged leave only up to the dismissal time. 
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Yes. If the installation is closed for the entire work dayyy, employees are excused without charge to leave/
credit hours or loss of pay.  For exxxxamamamama lllplle, if anananana  e   mpmpmpmpplolll yeyeyeyeee eee is on apapappprprprproved leave/credit hours for Monday 
and Tuesday and the post iissss lclclclosssedeee  on n nn TuTuTuTuuesdadadaddad y, ttttttheheheheh  e   mpmpmpmmpmpllolololl yeeeeeee e wiwwww ll notototot b b bbe charged leave/credit hours on 
Tuesday, but will be pppplalalalaccced onnnn aaaaadmdmdmmminnnnisisisissstrtrtrtrtrt atatatativvve lelll ave.

If a decision isss made to hhavavavee e a delayeyeyed dd opppennninininggg, i i i.e.e.e., 10 a.a.a.m.m.m., whattt t t theh nn?  If I am mm an essential 
employee, doooes the late oopo ening applplply y y tott  me???  DoDoDo I stillll h h havavave the extra a aa two hours tott  get to work?  
What time dddo I leave ffforrr hhhomomome?e?e?   

HoHopepepeppp fufulll y,y,y  aaaaaa d d d ddelellle ayayayayyyed ooopepp ninggg would allow y y yyyouuououoououou t t ttt ttheheheheheheeh eeeee extxxxxx ra time needdd dded ttto commmmmute safelylylylylyy during hazard-
ous weeweeatataaatathehheheheher.r.rr...r   WWiWiWiWiWWithththhthththth a aaaaa r rrrreaeaaeaeaeasosososoonananaanananan blblblblbleee exexexexexexexxplplpllplp ananannnatioooooon n totototottto y y yy y youuur rrr r rr susupep rvisorororroro , , yoyyoyyyy uu u wiwiwiwilllllllllllllll bb b b bbe e eeee grgrgrgrg ananananananteteteteteteteteted ddddd dd uupupupupup t ttto o oooo o twtwtwtwtwwwwo ooo hohohohhhh uurs of 
excused d d d lellellleleavavavve,e,e,e,e,ee,e  eeee eeeveevevevevennnn n wiwiwiwiwiwiwiw thththththththth aaaa aa aa d dd ddddelelelelelelele ayyayayayayayayyedededdee  o ooooooopepepepepepeppepeninininngn . 

Duririririringngngng a delayeddededd o o opepeepepeppp nininininininiiningngngngnggngnn ,, ,,, emememmemmmplplpllplplp oyoyoyoyyyyeeeeeeeess s ss sshshshhs ouououuuuuldldldldldldld d d dddddepepeppppparararaaaaa t t t atatatatatatat tt tthehhh iriririr n nnnnorororrrmamamamammamamal l l l tititititiititimemememe i i iin n nnn ththththhhhhee evevvevenenennnnininingg.  FoFFoF rrrr r iniiiii stance, 
iffff y y  our eight-ttt hhohh ur tour starararrrrrtstststsstststs a a aaatt ttt 7:7:7:7:7:303030303030300 a aaa.m.m.m.,.,., yyy youououou w wwww wwwouououououououldldldldldd dddddepepeparrrttt atatatat 44444 4444 p p pp.m.m.mmmm... . eveveveevevevenenenenenen tt thohohohhh ugh thththhe ee installatititititiionoooo  
ooopo enenenenennnedededdedeed l l lllataaa e.e.ee.  Likewise, if yyouo rr rr niiinnininineneneneneene-h-h-hhh-hhouououououououo rrr rrr dadadadadadaddayy yyy nonononoooormrmrmrmmmrmalalalalalalaallylylylyly b bbbegegegeggininininiiininins sss s s atatatatatatttt 8 8 888  aaaaaaaa.mm.m.mm.m.m., yyour departurrrreeee e tiimemememmemmme w wwwwouououo ldlll  be
5:30303030303  pppppp.m.m.m.m., as usual.  If yououo  worrrrkk kk fl fl fl flflfl exexexexexeexexi-i-i-titititit memememmeme, , , yooouuu u wowowowowowoooululululddd d ussusse e ee ththththhhe eee prprppppprprprevevevvioioioiioioouuuus payaya  period’s averagggge eeee dedededed partttture 
timememememm  t t t tooo ooo determine yoururur d d depepepaaarture timmimimimeeeeee, wwwwww wheheheheheh n nnnnnn thththhe e ee ininininnssstss alalallllalalalal titititittititiononononoonnon h h hhhhhasasasaa aa a dddelllayayayededd oo opening. 

EsEsEsEsE seseesesees ntntntntnnntial employees are e required to rereeeeepopopopopoporrrrtrtrtrr  t ttooo o oo wowowoworkrkkrkrkk aa aaaaass s ss scscscssccs hehehehheehhh dududududududuleled, report earlrly or remain at wwwwwworororororrk k kkk uuunu ttitt l
rererererer lililililil evevevevevevedeeee  by prpp opopoper authooorirr tyyy. 

NoNN  annooouncememment hahah s bbeen m dade anndddddd I’I’II mm mmm afafaaffrrrarar ididiid ttt tto ooo o drdrdrdrdriviviviviveeeee iiiiinin i icy//snowy weatht er. WhWW at sshoooulululd d d I dddo?

EmEmEmEmEEmmererrrrrgency///esesessesesential personnel are required to report for duty as scheduled.  Durrinining g g hhhazardouououuouo ssssss 
wewewewewww atatatataa hhhehhh r, emergency/essential personnel already on duty may be required to stay beyond theiiiiiirrr r regugugugugug laaar 
hohohhohoh urs sssss until relieved. 

WhWhWhhWWhWWW enenenen t hehehhhee post remains open during less severe weather, a liberal annual leave policy willlllll ll be iii iin n n n nn effeffeffeffeffe  ecctcc . 
EmEmEmmmployees sss whwww o do not feel safe driving during hazardous weather should make a rationononnal decisiionn nn
whwhwhwhether to come to wwwork kkkk or uuse aaccruededed l leeave oor creddde iti  hhhhhhours.  EEmmploloyeess mayy take leave withouuououut prior
apprrrrrroval, but must cccoorddinatee it tthrouuugh ttheir chainn of cccommmandd.

If an emmmpplp oyeeee r rrepoorts tto woork bbbut dddeciddes tooo deppart oon leeeave///creddit hoours ppririririooro  to thhhe e e ttime set for 
an early dismissal, hhoh w mmuchh leaaave/cccreddit hooours wwill tthe eeemploooyeee be ccharggged?  

Th e employee will bbbeb  chaargedd leavve/crreditt hourrs onnly forr thee periiod oof timme beeeeettwt een departure and 
the time set for dismmissall. For exaampleee, thee empployeee reppportss to wworkk at 8 a.m.  Weather conditions 
deteriorate and the eeemeeee plooyee requuests leavve/creedit hhoursss andd deppartss the iinstaaaaaaaalllllll ation at 10 a.m. and the 
installation closes at nnnnoonn.  Th The emmploooyee woulld bee charrrged two hhouurs leaave/ccccrccc edit hours.  

An employee is scheduled to take leave/credididiiididittt hohohours in the morning.  An early dismissal is autho-
rized before he can report to work. Will he be charged leave/credit hours for the entire work day?



What procedures will be followed in the event of inclement weather or other emergency conditions 
which results in the installation closing while the work day is in progress? 

All employees will be kept informed by:  a systems broadcast message e-mailed to the work force; up-
dates to the Information/Hazardous Weather Hotline; ALERT messages posted on the home page of 
the public website; a NEWS BRIEF item posted on DLA Today; updates to the Elkcast screensaver; 
and announcements via the installation’s loudspeaker system.  

What procedure will be followed to evacuate or release employees when the installation closes 
while the work day is in progress?  

Non-essential employees will be dismissed at the same time.  An announcement will be made saying 
that an early dismissal is eff ective immediately or at a stated time.  Drivers are encouraged to use the 
North Gate to minimize traffi  c backup at the East (Main) Gate on Jeff erson Davis Highway.

What about the Child Development Center?  Will it remain open and be adequately staff ed during 
inclement weather?   

Th e Child Development Center will close during base closures.  It will open for child care 30 minutes 
before the installation opens and close 30 minutes following the announced dismissal time.  Th is will 
gives parents adequate time to drop off  and pick up children in accordance with hazardous weather 
base closures.  

I am a contract worker at DSCR.  How do I know what to do when hazardous weather causes the 
installation to open late, close early, or not to open at all?

If your position is one of those designated as essential you will be notifi ed in writing by your supervi-
sor, and will be required to report for duty as directed.  If your position is designated as nonessential, 
your hours would be the same as other nonessential employees.  For pay and leave purposes, however, 
check with your contractor representative.  

I am approved for telework or fl exiplace. What happens when the center is closed, has a delayed 
opening, or an early dismissal on my scheduled telework day?

If you are approved to work at a GSA or other telework center, you will follow the dismissal policy 
at that center. If you are working at home, you will work your normal schedule without regard to the 
post’s operating status 

If there is a set opening time announced, can I come in early? 

You should not come on post before the prescribed opening time. Installation support personnel are 
working to prepare the site for operations.  For instance, during snow storms they are plowing parking 
areas and making the areas safe for pedestrians and additional traffi  c hampers the process.

EMERGENCY NOTIFICATION EMPLOYEE GUIDE     |     Defense Logistics Agency     |     Richmond, Va.

CALL TOLL FREE:  1-888-3-CLOSED (1-888-325-6733) |  4

What procedures will be followed in the event of inclement weather or other emergency conditions
which results in the installation closing while the work day is in progress? 

All employees will be kept inforrrrmmmmem dd dd bybybyby:: :::  a  ssssssysysysyssysysteteteemsmsmsmsmmms b rorororoadadadadadadcacccc sts  mesesesessasss gegg  e-mailed to the work force; up-
dates to the Information/H/H/H/Hazararararaardodododododoussss WWWWWeaeaeaeaaeathhhhheeree  HHHHHototototottlineeee; ALERERERERRERT T TT memememem ssagagagages posted on the home page of 
the public website; a NENENENEN WSWWWWW  BBBBBBRIRIRIRIIR EEEFEE  iiiitetetetetem posted on DLA AA ToToToToTT ddadadad yy;yyyy  uuupdpdpdpdatatatates tttto ooo the Elkcast screensaver; 
and announcementntntntnn s via ththtththe eeeeee ininininininnst lallation’s loudspeaker system.  

What procedddure will beee follooweww d tooo ee evavavacuate or releaseee e empmpm loyeesee  whehheen nn the instalalallation closes 
while the wooork day is innn proroogrgrgresesess?  

NoNooooon-n-n-n-n-n-eseseseseee seseseeseeentntntntnttiaiiiaiai lllll emememmememplplpplplplp oyoyooyoyeeeeeeess s ss wiwwillll b bee didididismss issed dd dddddd atatatattt t t t tthehehehehheheheh  ss s s s samamamamamma e time.  An annonononounuunuu cececementttt wwilll l beeeeee m  ade sayiy ng 
that aan nn eaeaeaaearlrlrlrlrllly y yyy yyy diddidididdiismsmsssmsms isisisssssssasasasasaal llll iiisiss eee ff ffff ff ff ffff ffffecececectititit veveve i i i iimmmmmmmmmmmmmededeeediai teelyyyyyyy oo o ooor rr atatatatttat aaaaaaa statateed titititimememmmeee. .. DDDD D D D iriiririr vevevevev rsrssrs aaaa aaaarereeereere eee ee ennncncncncn ooouououuraragegegegeggggg dddd dd tototoot u u uusee the 
North GaGaGGGaGateteeetet  t tttto oooo oo mimimimimimimininininininininnimimimimimimmmm zezezezezez  tt t t ttttraraararararaffi ffi ffi ffi ffi c ccccccc b bbb b b bbaccacacaa kukukukuukukukukuppp p ppp aaata  theeeeeeee E   EE asasast t t ttttt (M(M(M(M(M(M(M(MMMMMain) G G GGGGGGaaatatatataate e eeee e onononnnnnonn JJ J J J J JJJeffeffeffeffeffeffffeffe  e eeersrsrssrsrrsrsrsononononnnonon DD DD D DDavavvavavava isisisisiiisis H H HHHHHiggigigigighwhwhwhhhwh aayay.

WWhWhatat aabob ut theee Child Devvvvelelleee opopopmemementntnt C CCenenteter?r?r   WiWiWilll  iit remamamaininin o o opepeennn ananananndddd be adequququatelyy st ffaff ed d dudd ring 
iininclclclemememenene tt t weweweatatather?   

Th ThThThThThTheeee e CChChChChChhild Developmmenenenttt CeCeCenter wilililllliii l lllll clclclcllcllllclosososossososose e eeee dudududuuuuririringngngng b b b basaaasasa e clclclcc osososoososososuruurururuurureseseseseses. . II III IIIIttt willllll o o opepeen nn for child care 330 00 00 mimmimimiminuuuutes 
bebebebeefofoffff re the installation ooopenenens and closse e 30303030303033 m m m mm mmiinininini utututu eseses f ffololollollolooolooowiwiwiwiwiwiwiwiww ngngngngngngnng theh  annouuunnncededed dismissal time.  Th Th ThTh ThThisisisisiss w w wilii l
gigigigigig vevevevees pappp rents adddequate ttimimme to drop ppp offoffoffffoffoffoffoff   ananannand d d dd d pppipippickckckkkkk u u u uuup p p p ppppp chchcchilililiiilldrdrdrdrdrdrddrd enenennnennen ii i i ii in nn nnnn accordancecc  wwith haaazazz rdous wewww athehhh r
babbb seeeee c  closures.ss.  

II I amamam a  ccontrtrtracacacttt woww rrrker at DSCR.  How do I know what to do when hazardooususus ww weaeaeathtt errr cauauausesesesss thht e 
inii stttalalallaatttion t ttooo oopopennn late, close early, or not to open at all?

IfIfIfIfIffff yyyy youououououour position is one of those designated as essential you will be notifi ed in writing by your suppppppeeeeree viii-
soooor,rrrr,rr aaa aandnnnn  wwwwili l be required to report for duty as directed.  If your position is designated as nonnnneseseseesssseseesesees ntnnnn iaaaal, 
yoooooouururur h h h hhhooouoooo rs would be the same as other nonessential employees.  For pay and leave purposes, hhhhhowowowowooo evvvver, 
chchchcheck with your contractor repppppresentative.  

I am aapppprorovevedd d for ttelework oor fl eeexiplllace.. Whhhat haappeens wwwhen the centter is closeeded, , hahas s aa dededelayed 
openininng, ooor anana  earlyy dismmissaal onnn myyy schhedulled teelewoork ddday?

If you are approveeeed ddd to woork att a GGSA or oother telewwork centter, yoou wwill foollow tttttthhehhhh  dismisssssal policy 
at that center. If youuu are wworkiing aat hoome, you wwill wworkkk youur norrmall scheedule without regard to the 
post’s operating stattuus 

If there is a set opennning timee annnnounnnced,, cann I comme inn earrrly? 

You should not come onononononn ppppost befoore thhhe prrescribed opennning time.. Insstallatitiiiiiiioooono  support personnel are 
working to prepare the site for operations. F FFFFFFFForrororororr instatatatatanncncncnnn e, during snow storms they are plowing parking 
areas and making the areas safe for pedestrians andd d additional traffi  c hampers the process.


